
GOVT. OF NCT OF DELHI
DEPARTMENT OF TRADE AND TAXES

VYAPARBHAWAN, LP. ESTATE, NEWDELHI-ll0002.
F.M.BRANCH

No.F.l(93)/CTT/FMB/15-l6/ .!Ly.3 r- Y b Dated ~o! 12-/ /b .
_______ -..f......

.---/
To

Subject:

The Joint Director (EDP), ~',;:t-

Department of T&T,
GNCT of Delhi, lih floor, Vyapar Bhawan,

LP. Estate, New Delhi-ll0002.

Uploading of tender documents on Delhi Govt. I Departmental website of
this department.

Sir,

Please find enclosed herewith a copy of Tender documents for the work of
"Printing of Departmental Wall Calender for the year-20l7".

You are, hereby, requested to upload the same on the Delhi Govt. /
Departmental website of thls department today positively. :"



o

Speed Post
GOVT. OF NCT OF DELHI

DEPARTMENT OF TRADE & TAXES
VYAPAR BHAWAN, LP. ESTATE, NEW DELHI

FACILlTY MANAGEMENT BRANCH

NO.F. 1(93)/CTT/FMBICalender/lS-161 J-L\ 3? - l{ b Dated:

To

Sub :- Quotation for Printing of Departmental Wall Calender for the year - 2017.

Sir,

The undersigned is directed to invite quotations for work of "Printing of Departmental Wall
Calender for the year - 2017". Interested parties may send I deposit their Quotation in sealed covered
envelop addressed to the Spl. Commissioner(FM), Department of Trade & Taxes (Facility Management
Branch), Govt. Of NCT of Delhi, Room No.304, 3rd Floor, Vyapar Bhawan, LP. Estate, New Delhi -
110002 subscripted with the work "Printing of Departmental Wall Calender for the year - 2017". The
Quotations should reach the undersigned latest by 1.00 p.m. on 06.01.2017. The quotations will be
opened on the same at 3.00 pm in the above mentioned room in the presence of representative (s) of the
firm who may wish to present there. .

TERMS AND CONDITIONS:

I. Rates should be quoted only on the tender form inclusive of VAT, all other taxes admissible under the
rules and packing, transit "and forwarding to road carrier and statutory levies, if any and no. extra>
charges will be paid for these items.

2. The rates should be quoted according to the details at Annexure 'B'.
3. Tax Deducted at Source (TDS) and Work Contract Tax (WCT), if applicable, will be deducted as

applicable rates by the department.
4. Technical Bid- it should contain the documents mentioned in Performa for Technical Bid (Annexure-A).
5. Financial Bid - should have only prices / rates quoted by the tenerers (Annexure-B).
6. An Earnest Money deposit of Rs.5;000/(Rupees Five Thousand only) in the form of Demand Draft,

. Fixed Deposit, Banker's cheque or Bank Guarantee should be accompanied with the tender in favour
of Commissioner (Trade & Taxes), Govt. Of NeT of Delhi, Vyapar Bhawan, I.P. Estate, New
Delhi from a commercial bank. Earnest Money will not be accepted in the form of cashIMoney
Order. No tender shall be accepted without. Bid Security and shall be rejected Straightway. The
Bid Security shall be refunded to t)1e unsuccessful tender(s) after finalization of the tender.

7. Successful bidders/ tenderers should have to submit Performance Security that would be 10% of
Tendered Value should be in the form of Account Payee Demand Draft, Fjxtt..dDeposit Receipt, Bank
Guarantee from a commercial bank in favour of Commissioner, Trade & Taxes. The EMD
submitted along-with tender document will be returned by the department on receipt of said
performance security. The Performance Security shall remain valid for a period of sixty days beyond
the date of completion of all contractual obligation of the supplier including warranty obligations. The
Performance Security Deposit shall bear no interest.



ANNEXURE-A

GOVERNMENT OF-NATIONAL CAPITAL TERRITORY OF DELHI
DEPARTMENT OF TRADE & TAXES (FM BRANCH)

VY APAR BHA WAN, LP.ESTATE, NEW DELHI-I I0002.

PERFORMA FOR TECHNICAL BID

1. Name of the firm

2. Address

3. Name & Address of Prop .I
Partner/Authorized signatory
(in case of Pvt. Ltd. firm)

is. No. I Name of desired i Whether copy of desired
i Documents i certificate/documents are enclosed

1 An Earnest Money deposit of Name of Bank
Rs.5,000/(Rupees Ten Thousand only) in
the form of Demand Draft, Fixed Deposit, Branch

i Banker's cheque or Bank Gurantee should
i be accompanied with the tender in favouri, I of Commissioner (Trade &Taxes), Govt. ] Amount:

, Of NCT of Delhi, Vyapar Bhawan, LP. i
I Estate, New Delhi from a commercial
t bank. !

I. (i) Copy of self attested Sales YeslNo
Tax/VAT/TIN Regn. ;~'.

(ii) Copy of PAN Card. YeslNo

2 Undertaking that their firm/agency is not
, declared black listed by any Yes/Noi Govt./ AuthoritylDepartment

3 An undertaking that the bidder firm agree i Yes/NO
with the tender /quotation documents. ,

,
4 Sample of Paper of Departmental wall I Yes/No

calender. •

(Signature oftenderer)
(Rubber seal)



ANNEXURE-B

GOVERN1vLENTOF NATIONAL CAPITAL TERRITORY OF DELHI
DEPARTMENT OF TRADE & TAXES (FM BRANCH)

VYAPAR BHAWAN, LP.ESTATE, NEWDELHI-1 10002.

PROFORMA FOR FINANCIAL BID

:S.No. Particulars and specifications Number Rate Total Amount
; .-.:-. (Per (In figure and
~ Calendar) words)I
1 (inclusive ofI
1 VAT,allI

i other taxes
! admissible

under the
rules and
packing,
transit and
forwarding to
road carrier

I and statutory
1 levies)i

I] I Departmental Wall Calender for the year- 2017. (As per 500

I
I sample available in FM Branch &Design to be approved
by Add!. Commissioner(FM).

-".'::-

(Signature ofTenderer)
(Rubber seal)

•


